PERSONAL INFORMATION COLLECTION STATEMENT (FOR RECRUITMENT)
BABRUEER (1BE)

In compliance with the Personal Data (Privacy) Ordinance (“the Ordinance”), OTIS Elevator Company (H.K.) Limited and its parents,
subsidiaries and/or affiliates, including Sigma Elevator (HK) Limited, The Express Lift Company Limited and Ofis Far East Holdings Limited
(referred to hereinafter as the *Company™” or “OTIS") informs you in this Personal Information Collection Statement of:

R (EABRERTLRG) (78 T1RE, ) BNEER(EE)BRATIREGAT  FATR/EEGERE  AFEEREHEB)BRLE - EEE
BERASREBNIERERBRAS(TE "A8 1 & "OTIS) EREAERWERRBPEIESEH:
e the purpose for which your personal data collected by the Company in connection with your job application will be used
following collection; ATIEWEMRKKIERE - SREAREEEN ;
e towhom it will be transferred; and ZERHGHERLAE ; UK
e whoisto handle data access/correction requests. I EREER/UEERMEK -

OTIS also has a Job Applicant Privacy Policy which applies to all job applicants. For details, please refer to the Policy at
https://www.otis.com/zh/hk/careers.

OTIs EHE 7 EARARKBERKBEBER - BEFE - B2RABER https://www.otis.com/zh/hk/careers

Provision of Personal Data fEAZRA 1
It is voluntary for you to provide the personal data. If you do not provide sufficient information, the Company may not be able to
process your application and consequently your application may be rejected. 5B BBRIZERBAZR - MERERERENER - AQT

AIBEROARIBMMERES - RGP E e BRER -

Collection and use of personal data WELFRBEAER

Any personal information collected may be used to: FIBWERNBAZNEZERAR :

e allow you to apply for employment with OTIS and evaluate your application, including without limitation arranging for and
conducting phone screening, interviews, and other applicable assessments 5F Bl RERERER OTIS BiiiDUREI SRS - B8
BARRNLZHAETBEERE - BXFEM TR ER

e invite you to apply for and consider you for other opportunities that may be or become available BEFEMEBFEREE OTIS Mk
PURFHEERI RS - BB ARREHMETEEEE - BmXFEM TG ER

e confact you with regard to an application or other opportunity e85 2 B8 75 FERIEN E A B 75 B B 4%

e validate reference checks, conduct background checks as appropriate, and perform denied party screening EET4AA -
RENETERRSNETRZEEK

e facilitate your hiring and administer your employment, if you are hired #1#G4S2EY - SSRE BRIV F B E BT HI BT

e comply with legal and regulatory requirements involving job applicants, which may include providing reports to government
agencies BFEARKBA L ZABERRE - HustSEROBUTEEIFT S8R

e provide you with opportunities to offer feedback on your experience, such as through a survey REBIKBENERETRER
REBRHE - flRSHEE

e conduct analysis on applicant trends to understand and improve OTIS's recruitment practices #1TEBABR A - 7EEIIL
# OTIS A 5t

e verify your identity fo ensure security for one of the other purposes listed here BRI S HUUBRASIEHRIIBENZZE

e ensure or enhance the security of OTIS's electronic systems FE{RI L= OTIS EF R FNET M

e protect against fraud FEBFESR

e conduct internal investigations and comply with legal obligations #1TAREBREMN BT IAE ZFE

All information provided will be treated in the strictest confidence and no details will be disclosed to any other party without your prior
consent. Your personal data will be destroyed after a period of 24 months if your job application is not successful. When there are
vacancies in our subsidiary and associate companies during that period, we may transfer your application to them for consideroﬁon

of employment. FIERHEMNEMRHBRIERE - REASLEE - FEOEAE=7REBETTAL - MRENBHBRELBMRI - BREAZR
HE1E 24 EREREHESR - FILHRE - IRBMANFRATNRAGEEABUZER - RMTESHEHEBBER/TMNERREA -



OTIS will not sell or otherwise share your personal information outside the OTIS family of companies, except to: BRF3IEMISN - OTIS A E
BIERNEAERALEH D ZT OTIS MGEEDSN 28R

e service providers OTIS has retained to perform services on our behalf. OTIS will only share your personal information with service
providers with whom OTIS has contractually restricted from using or disclosing the information except as necessary to perform

services on our behalf or to comply with legal requirements B OTIS E&{& - {3 OTIS [BTTART Z ARFZ HtFER - OTIS & H OTIS &
BREEAERABEZSNZRBEEIIZENEAER - BALKRAAT BTRBAEFEEREZMNESE - FEUR

. comply with legal obligations, including if we are required to do so by law, in response to a legitimate legal request from law
enforcement authorities or other government regulators BHEEERR - EEAQSREZEREER ZHBEANEMBITHEY S
EER

e investigate suspected or actual ilegal activity FAE G ANEEZIELTH

e prevent physical harm or financial loss FilEBRIBEE#EX

e support the sale or transfer of all or a portion of our business or assets (including through bankruptcy) BAIRATEBAEEZ
B2 HEABE (AIEEBRE)

OTIS has several service providers that assist with its online job application systems. These providers manage the websites, provide
back-up storage, assist with job postings, enable video interviews, and facilitate recruitment of candidates. OTIS may also use other
service providers, but any service provider utilized will be for the purposes identified in this Notice and will provide services under a

contract as mentioned above. OTIS EREE 7N EIR4R F B ARNRBEED - SLHEREFESIRAN - BREBORT - BEBEHZEA
i~ ETRAERABENE-RABNERSE - OTIS IMSEREMREHES - EERBFHREFZAAESKRBAERMIIEN R - KB LHEMLZ
BHRIZHIRTS -

Data Retention ERHRTE

Because OTIS is a global company with locations in many different countries, we may transfer your information from one legal entity
to another or from one country to another in order to accomplish the purposes listed above. These countries include, at a minimum,
the United States, the many of the member states of the European Union, Canada, and other countries, including some in Asia. We
will transfer your personal information consistent with applicable legal requirements and only fo the extent necessary for the purposes
set forth above.

OTs B2—XREREE  EREFAEANEREFNITERS - lttK"EEJ“tgﬂ BHENLDZANBERBEEE AAEE A=W E-—BRBEZR
F—EZR - DN LEHENZET - EEEREVSEEE  SERBESEE  MEANEMSEHRITENEREAZER - ARTEBETHEA
BERESRRBRTEAEREESE LRANMLEZHBARZ -

OTIS relies on available legal mechanisms to enable the legal transfer of personal information across borders. To the extent that OTIS
relies on the standard confractual clauses (also called the model clauses) or Binding Corporate Rules to authorize transfer, OTIS will
comply with those requirements, including where there may be a conflict between those requirements and this Notice.

OTIS {IBIRABRLAEES - BEREAENNBRSZER - ONs EBTRESGOFRNRERENERORRAZHER (IPEEERLERR) - OTIS
BETHERESRS  SEERARSNAZREREBNOBERER -

Data Access and Enquiries E#I77ELEIE RS

You have the right to request access to and correction of your personal data held by us. BEEERER R EERFFAITENTCHNEAEZ
i} e

For access to personal data or correction of personal data, or enquiries concerning Otis’ privacy policies and practices in relation to
personal data and its retention, please contact the Human Resources Department at Fax No. +852 2886 1039. MMMERNEIEEAE

1 - & Otis EEAER REABRFRETHENRBABRRBEHR ML - SHBANERE - EHRNS: + 85228861039 -

Please note Thof a reasonable fee may be charged to offset the Company’s administrative and other costs to comply with your
request. FHIE - HAUESWNSENER  LUREASIRRERNERMEENTEREMER -
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